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OFFICE QF THE SECRETARY OF STATE

APPLICATIO@ FOR'RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY .
b i RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—BM—1 for instructions on completing this form. Forward signed originai to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. ;
FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE 5
Application Date Georgia Dept of Agriculture Application Number ;
2D Plant Industr 3
)~32.72 5§ | s try o 73-309-R
S Feed, Fertilizer & Grain Division - 4 F
Appiication Number . Date Recegived Date Completed 2
/3 19 M. L. King Dr., SW UL 2 957 i

</ Atlanta, Georgia 30334 C Y T aue 21 1979
2. Person to Contact } Working Title Telephone Number 5
! -~ T
~_Charles P. Frank CL/Q» (¢c_  Mest Division Director 656-3637

3. Action Reguested T ;
a. 0 Estapnsn Retention Schedule; record will continue to accumulate. )

b. ] Dispose of present accumulation: no further accumulation anticipated. ]

c. &1 Amend Appiication No. __73=309 Check One: X1 Change; O Superceds: = Void .
4, Dates of Serias 5. Records Series Title (followed by title used in office, if different)
Earliest Latest -
1969 to :date GRAIN LABORATORY ANALYSIS CERTIFICATE FILES :
A ] B3

6. Division and Office Function What is the function of the Division and the Office in which this record series is created? ¥
The Plant Industry is responsible for supervising and regulating various *

fields of the plant industry in Georgia. It seeks to contrcl and eradicate
diseases and insects in the plant industry.

The Feed, Fertilizer & Grain Division is responsible for enforcemznt of the
rules and regulations as related to feed, fertilizer and grain within the
Plant Industry.

7. Record Series Description This file contains the following documents (inciude form numbers and titles, if any):
Attach samples of the file.

Documents relating t0:  ahoratory analyses of grain in enforcing the US Grain

Standard Act.

Includedare:  Qfficial Grain Inspection Certificate which gives results of the
laboratory analysis of grain sample.

Fileisarranged:  Alphabetically by Company, thereunder by sample number.

v
'

18, Monthly Reference Rate How often are records referred to which are:
Cne 0 six months oid 15 ;lSeven 10 twe‘i:ve mo%thiotd_ 12 ; Thirteen to twenty-four months ofd _5_._.___;
tweniy-five months and olderﬂ_n?r1 case o awsults.

. 9. Annuat Rate of Accumulation of Rerords h
Lettersizedrawars 1 ;leualsizedrawers____ Shelves - Other (specify) -

AR_B0—71: Rav. 76 (Dver)
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1 YES | NO | 10. Questionnaire  {Place an "'X" n the proper column) . . s T
a. Is this the official copy of the series? - s T e .
X If not, where ig it? fa o
X b. Does the series contain confidential information requiring security handling? If yes, ¢ite law or regulation. -
~ ¢. Is this g vital record?
X ‘d. Does this series have historical or long_term research value?
% e. When one or two documents in the file make it necessary to keep the entire file for a tong period, could thesa
% cumen chedut rately? _
f. Is the information contained in this series ever published? f ves, attach coov,
b4 9. !s the information contained in this series ever analyzed and/or recorded in a summarized report?
If ves, attach copy.
e h. Is there a duplication of this series in your office or in another office or agency?
SRS T 1§ ves, where?
m%_WIm microfilmed?
i._Does the record series result in a computer printout?

11. Retention Requirements The following requires the series to be kept:

P

a. State Law years, d. Audit period years,
- k. Statute of limitation . years. e. Administrative need years.
) ¢. Federal law Five 5 years. . Federal retention instructions years.
- Attach copy or excerpt of laws or regulations. Explain administrative need.
12, Aporoved Disposition Instructions This agency recommends that the file series be cut otf at the end of each:
€1 Calendar Year; 2 Fiscal year; 0 Other then,
2 Holdin the current filesarea . _month{sh 1 vear(s); then
) Transfer to local holding area, hold year(s); then
& Transfer 1o State Records Center;hold 4 year(s); then
! RixDestroy.
3 Transfer to State Archives for permanent retention.
O Other [Specify}
t
) These instructions apply to all prior and future accumulations of the series.
o Agency l:le'ad/’Designee (Signature) Date Records Management Officer (ngnarure) Date
5 . T
RZZ2 Y M R N7 S SN R L
State Records Committee (Signature/ Date

Recommendations in para-
graph 12 are approved.

Vot

State Al.}d}iiq{@esignee

(it

{If disapproved, attach letter
of expfanation.}

e e -

~ .
Secretﬁ%ﬁe/ Designee

Crracs Mot

5-27-7

Y,

Attorney General/Designee

‘_‘! ARA-B0_51; Rav.76 {Reversa Sige)

Mo —_—— _ -

1/ 1/
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L) Georgia Department of Agriculture
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Plant Industry Division - Feed, Fertilizer, Pestlclde &
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19 Hunter Street, S5.9W. . . Grain Unit
~Atlanta, Georgia 30334
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TON REQUESTED

. ESTABLISH DISPOSITION STANDARD,; E] DISPOSE OF PRESENT ACCUMULATION;
RECCORD WILL CONTINUE TO ACCUMULATE.

NO FURTHER ACCUMULATION ANTICIPATED,

s

B .Earliest & Latest ] i i .
Datee Of Sepics 9. Exact Series Tltisboratory Analysis

1969 to Date - ORI GRAIQ_A(ZERTIFICATE FILES

What is the function of the office in which this record series is created?

The Plant Industry Division is responsible for supervising and regulating the plant
industry in Georgia. It seeks to control and eradicate certain diseases and insects
within the plant industry. The Division promulgates and administers rules and
regulations pertaining to laws passed by the General Assembly designed to regulate the
fertilizer, fedd, seed, pesticide, grain, nursery, agary, and other plant industries
doing business within Georgia. The Grain Section administers the U.S.Grain Standard
Act as amended August 15, 1968.

11. This file contains the following documents (include form nurbers and tltles, if any,

and file arrangement). of grain

Documents relating to Laboratory analysegjin order to administer the enforcement of the
U.S. Grain Standard Act. _
A

Included is: Official Grain Inspection Certificate (no number) gives results of the La
Laboratory analysis of grain sample.

Files are arranged alphabetically by Company, thereunder by nunber.

EQUIPMEET ACCHPIFL

N ATTACH SAMPLES OF THE FILE
 —
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WA
QUESTIONNAIRE Plece an "x” 1n the proper column. If amaver is "TEZ,” plesse expialn .°“’ L - - ~ YES NO B
; - - . R P AL L .
13. Is this the Record Copy of the series? - <. T
1k, Is there a duplication of thls series in another office or agency? District [z []
Office
15. Is the informastion contained in this series ever summarlzed or published? [] %k
Attach copy of summary or publication. )
16. Does the seriés contain classified informstion requiring security handling? 171 [%
17. Does the series initiate, amend or terminate agency policies and procedures? =~ [ ] [X
18, Could the function be performed if the files were lost or destroyed?. X1 [}
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? 1 0qa
— .} 20. Does the record series provide data as input to an EDP file? R I < K
2l. Does the record series contain documentetion produced as EDP printout? {1 {4H
22. Has the Federal Government issued instructions governing the retention/dispo- .t 1 [ A
sition of these files?
23. Will there be a need for these records 10, 15 years from now? If yes, what? 11 [ %
2h. REQUIREMENTS. The fcllowing requires the files to be kept 3 years:

STATE b.[]STATUTE OF <.[]A&UTDIT d. [dFEDERAL e.[ ]APMINISTRATIVE f.{]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

US Grain Standard Act as amended par. 26.55 dated August 15, 1968,

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CAIENDAR YEAR -[AFISCAL YEAR -[]OTHER _ ,then:

ANIVTEWMCE TV STRUSTIOs - Gepies maikTened foo R*%e-*’“‘&ﬂ@z,

[x] Hold in the current files area month(s)/ A l year(s):

[%] Transfer to [A] State Records Center [ ] Local Holding Area; hold E] year(s):
[x] Destray.

[ 1 Transfer to State Archives for permanent retention. -
[ ] Destroy immediately after cut-off

{ ] Other: (Specify)

—

by DitriT officer will be TreaTed  os —mEERe Pefaresi
Plofer biles vuder Applicetic © 3'7‘
{Indicate briefly rationale for recomrendations above/or write additiomal remarks): )
P R pfement Qfficer (Signature) Date’ ]
/ / A 2NE vesrs OTHER REQUIRED SIGNATURES DATE
26. Recommendations [Agency Head/Designee ' . 8
in paragraph 25 Approved Disapproved | L ~C €A 0. LY. ,M..a 3/6/73
are: - State Auditor/Designee
[ Y Approved [ ] D}sapproved i3 \gﬂuﬁ,. W\ \X‘l VRS 15335
STATE RECORDS |, BSec of State/Designee ; T
COMMITTEE |TlL 2d [ 1 Disapproved 24 flun, L ¥-30-77)

Attoymey Ceneral/Designee V/ ; I ‘ y I Z

Approved Disapproved




